Planning the Program: Eligibility
and Selecting Sites
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This training is part of a series of online
trainings designed for experienced
sponsors of the Summer Food Service
Program in Kentucky. Sponsors who l

choose to receive their fraining via
the online modules are responsible
for adhering to the information
presented in this training. Please
address all guestions to the State
Agency.
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What is a Site?

A Site is a physical location,
approved by the State Agency,
where you serve SFSP meals
: during an approved meal service .
- time. Sites may be located in @

variety of seffings.




Who is Eligible to Participate?

Children and youth 18 years old and
younger and persons 18-21 who are
determined by a State or local educational
agency to have mental or physical
B disabilities and who sfill participate in an ’
educational program during the regular

school year.




Site Types

- Open

- Closed Enrolled

- Migrant

- Residential Camp/Upward Bound




Open Sites

Open sites serve children in geographic areas where
50% or more of the local children are eligible for free
or reduced price school meals.

o Two primary methods are used to qualify sites: l

1. School Data
v School Data can be obtained on the KDE/SCN welbsite at

iid t Care Food Summer Food Service
s y Program (SFSP)
B Publish
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Data from any school that serves the site area can be used.
v School data is good for 5 years




o The other method used to qualify sites:

1. Census Data

The Census Data Link along with Instructions can also

be obtained on the KDE/SCN website at

Bome | Federal Programs | Schoal and Cammunity Nubrttion | Summer Food Service Program (SFSF)

Chikd ang Adult Care Foad Program

Census data is also good for 5 years
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Quiz?e

True or False: At an open site, any child who I
comes to the site receives a meal free of
charge, regardless of where they live.

TRUE: Children who come to eat at an open
site are never asked to verify where they live
or show proof of family income to receive @
free meal.




Closed Enrolled Sites

Enrolled sites serve groups of children who
are enrolled and provided enrichment
activities on a daily basis.

2 ways to qualify an enrolled site:

- School Qualifying or Census Data OR

Free/Reduced Status of the Children

If site is not located in an area thatis B
automatically eligible, it can still qualify if

50% of those children enrolled have

income documentation showing that they

qualify for free or reduced priced meals




Income Documentation for Closed
Enrolled Sites

If aclosed enrolled site is not located in an area that
meets the 50% threshold:

-Income Applications/Enroliment Lists

Collect income applications and enrollment figures for
each enrolled site. An income application is on our SFSP
< KY Website >

Use current income eligibility guidelines
-School District Documentation

It is permissible to obtain the status of children from the
school district(s) they attend. Email the State Agency if
you wish to obtain school data.




Quiz

True or False?¢ At a closed enrolled site, all
meals can be claimed for reimbursement,
as long as at least 50% of the participants
qualify for free or reduced priced mealse

Truel Sponsors are required to keep
qualification documentation of
participants, ensuring that at least 50%
of the participants enrolled qualify.




Open Migrant Sites

o Open Migrant sites can also participate in
the SFSP.

v To confirm migrant status, sponsors must submit
information obtained from a migrant
organization certifying that site serves children
of migrant farm worker families fo document its
eligibillity.

v If the site also serves non-migrant children, the
sponsor must certify that the site predominantly
I serves migrant children.
g

o Sponsors may be reimbursed for up to 3
meals/day at approved migrant sites.




Quiz

o True or False: A migrant site must qualify
by school or census data, as well as be
designated “migrant” in order to be
considered a migrant site.

FALSE: A migrant site only needs to have
a lefter from a migrant authority in order
to be considered a migrant sitel




Residential Camp and Upward
Bound

» Residential Camps/Upward Bound Sites
receive reimbursement ONLY for meals served
to children who have been determined to be
eligible for free and reduced price meals,
based upon income applications or
documentation received from a school.

» Upward Bound Income Documentation May
Be Used in Lieu of SFSP Income Application.

» Camps and Upward Bound May Claim up to
Three Meals Per Qualified Participant Per Day.

[ T/




Income Applications

o Residential Camps will need to collect
iIncome applications to determine which
participants are qualified for free or
reduced priced meals.

o Income Guidelines, found on our website,
are used to determine when family
iIncome is used to determine eligibility.
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TNOOME ELTGTRILITY FRM
Fit THE
SUMMER FOOF SERVICE PROGRAM
{Fur Use by Camps szd Closed Enrelled Sies)

Flease compiete the foliowing form using he Insructions below. Sign the: for and mium R [Kame of & poncor]

|
It you nead heip, cal [phone of 1

[y our houcat

Past 1: IList particpant's name and a SNAF (Food Stamp), TANF or FOFIR case numser.
Pat - Skip Sis part.

Past 3 Skip Sis part.

Pant 4: Sign the form A Socal Sscurty Number 15 NOT requird.

Pant & Answer this queston ¥ you chooss o,

Altachmead 1, Centnucd
SFEF

N snro or

Mames ENAF (Food Elamp], TANF or FOFIR case £ (T anyl. Ekipto
(First, Micdie initial, Last) Fart 4 If you licted a pace &.

H yousr household Includes 2 FOSTER CHILD, use one applloation for the whole howsahold and follow Ehess Instnuoticne:

Paart 12 Ervier Fee child's name.

Past - Fimass contact us 2t [phone number of Eponcor] |

Part & Compiet= Fis part F you ars applying for ofner children In e househoid and you did not enter a SKAF (Food Stamp), TANE
or FOPIR case number in Fart 1.

Part 4 Sign the S, IF Part 3 was completed, provide the st four dighs of B signing adult's Social Security Mumber.

Part & Anzwer this queston T you chooss bo.

ALL OTHER HOUEEHCOLDE, including WIT houceholds, Tollow theee Inctructionc:

Past 1 List 2ach parfcpants rame.

Part & Siip Tic part.

Part 3 Follow these Instructions o report iotal howsehoid Income foim kast month.
Columin A—Hama: List the A=t and last rame of sach person (ling In your Rousaiokd, related or not (such as grandparents,
other relathees, or fiemds wino (e with youl. Youw must indude: yourse® and all children ving wish you. AZachi another s heet
of paper H wou need i
Column B-Grocs Inooms lact month and how often  was ressived . Bet io sach persor's name, I3 sach bpe of
Income recefied Iast month, and how ofien [wes reoeied.
Im Bax 1, Izt the Qoo Insome mach parson samed o work. This ks not S svme as ke -fome pay. Groce insoms ko
the amound samed bators taxsc and otter dedustions. The amount should be lsted on your pay sSub, of your boss can
el you. Nest o the smount. write ow ofien the person gof i eesily, svery other weet, haice & month, of monihly)
Im box 2, k=t the amount =ach parson got st mont from wefane, chilid support, allmony.
Inibox 3, hl:BD\:HEeI:I.I'l:.I pensions, and reSrement.
Ini box 4, =2 ALL OTHER INCOME ECURCES Indudng Workers Compensation, unempioyment, sirilke bensdis,
Suppiemental Senurity Income (551, Veteran's bensfis (VA benefis), dsabilty bemefis, reguiar contributons from people
Wi 00 ot Ive: I your housenold. | Report met IRcome: for seif-owned Dusiness, Tarm, of rental inmme. Nest b the amount
wrie how often the person got it I you ane I e Miiany Housing Privadzabon intiatve do not indude Sis housieg
alicwance.

Columin C—Cheok 1T mo inoome: T T person does not fave any Income, check e box.

Paart 4 An aduit hous=hoid member must sign T form and Include the (ast four dights of his or her Eocial Seourty Mumber, of marn
the box [T he or she doesR't hawe one.

Paart & Answer this quaston T you choose o

[ Part £ Fowier ChIlG
Faster chiidnen efigibie for free and reduced -price mesis regandiess of housshold Income. ¥ a fosher child Iives with you, Diease: contact
[namme of 3poncor] at [pheone numbsr]. Compéste Part 3 ¥ you ars appiying for oéher childnen In your housshoid and you did mot enter
2 EMAP (Food Stamp], TANF or FOPIR cxse number In Part 1.

Mlmw&mlmﬂumuﬂﬂmmmnmuﬂm

mumu.elmmmrmm mnmmmmuwm:rmmmmu ‘r’ourrmnrtl.mm

social securty number of the adult household member who signs e application. The soclal seourty numiber is not neguirsd wh =n
youl apply on befall of a fosher child or you list & SHAP, Temporary Assistance for Needy Familles (TAKF] Program or Food
Distribufion Frogram oni Indian Resenadions (FOPIR ) case numiber for your child or offeer {FOPR] Idenifler or wihen you indica b= fat
the adulk Fousehoid member signing the applcation does nok have a sodal security number. We wil use your | Rformation o
defermine f your child |5 slgble for free or neduced price meals, and for administration and enforcement of the Frogram.

Haon- = i The ULEL D % of Agricuture pronilb s dsoiminaton sagainst (s cusiome s, employees, and
appilcants for employment on the bases of race, color, national origin, ags, disabilty, sex, gender ldantsy, relgion, neprisal | and
where applicable, political bedefs, marfal sixius, familal or parsntal siatus, ==wusl orisniaion, or all or part of an in dviduas Inocme:
s dertvsd from any public assistsnos program, o profecied genstic imormation in emmployment or in any progam or actiy
conducted or funded by the Department. (Mot all profibibed beests will appiy 5o all programes andior employment sct vifes ) you wish
o fiz & Chil Rights program complaing of discimination, compiets e LEDA Program Discriminafion Sorm, Tound online ot
T T St o o e s FeekShed i e ot S fous coSiche corpaaint o o Kt s 3 bl 3
Ini the form. Semd your completed complaing form or kefer boous by mall &
ULE. Department of Agricufture, Direchor, Office of Adpudication, 1400 Independence Avenues, 5080, Washingion, DUC. 20250 -5210,
by Tax (202} E30-T442 or emal at Ik -Indvidusis who are deaf, hard of hearing or have s pesch dissbilftes,
may contsct USDA, through the Federal Relay Senvios at (800} 877 -8338; or [800) B45-5135 (Spanish). UEDA ks an equal opporunEy

E

f‘l_-;"" onein Evamgie: #10imontndy nmm.rrm Fi0derey ofter wesk  ST00wesky Cheok

hl:llliuhlﬂl :n. .m:_”“"‘ 1. Eamings rom work |2 Weitare, chid 3, Eodial Becury, 4 Al Cther mcome |1 N0
befone deductions SLppOIT, alrnm:r p:mlom. redmment, 3 Inoomes

N 3, I 5 I 5 3 ! B

F3 5 ! B I |I ! 5 ] |

El 5 ! B 1 |: ! 5 ] J

n 5 ! B I |: ! 5 ] J

5 5 ! B I |: ! 5 ! I

5 5 ! B I |: I 5 ] J

7. 5 ! B I |I ! 5 ] |

) 5 ! B 1 |: ! 5 ] J

E 5 ! B I |: ! 5 ] J

3 5 ! B I |I ! 5 ] |

[I8 5 ! B 1 [ ! 5 ] J

[F3 H ] H I F 1 H ] |

| Fart 4- Elgnabors and S-0oial Eecunity Mumber [AOul muct clgny
AN 3t househoid member must sign tis form. ¥ Part 3 s completed, the adu signing the Sorm mustaiso 1ist Se last Sour dighs of bis
or her Social Secutty Bumber or mark e * o not fave 3 Soclsl Bacurty Mumber box. (See Privacy At ESabement on fe bac k of tis
page]

1 cevthy thar all Informadion on s form (s e and that al income i reponiec, [ understand ©hat this inbrmation 15 being ghven for e
receipt of Federal fund's. | understand that SFEP oificlals may verdy the nfbrmagion. | undersiand that I | pumosely ghve Saise
Information, e panticpant receking meals may kose the meai benefts, and [ may be pr onecuied,

Sign here: X, Frint e Diafes:

Address; Fhaone Mumber,

Last four dighs of Soclal Securfy Mumber: 0| do not hawe a Sodal Security Number

[ Pt £ Partilpant & sthnlo and raolal Igeniiies jopaonall

provider amd employer.

d Azian T American Indian or Alaska Mathe:

O Hispanic or Latng

T Mot Hisparis or Lating 0 wrie O Matie Hawalan or Other Pacific Isiander
3d Efack or African American

T T 3 X
Fer Jeek, O Every 2 Weekes, 2 Tsloe A Month, D Month, 3 Year
Blighilty- Free___ Reduoed] Demnleg

Dbz
Diabe-

Dake,




Automatically Eligible

o SNAP or TANF

oParticipants who receive SNAP or l
TANF benefits are automatically
classified as “free.”

o Foster Children

oFoster children or children in legal
kinship care children are
automatically classified as “free.”




Remember:

In order for a free/reduced income application to be valid, it must

- Include the eligibility determination, be dated, ano
signed by the determining official.

[ T/

P - Be complete! All require an adult signature and
date. The adult’s last four digits of the SS# or

designation that they do not have one must be
made for income applications that are
determined based on income.




Quiz

o True or False: Eligibility for Residential
Camps and Upward Bound sites can be
determined by either area eligibility or
census data.

FALSE: Residential Camps and Upward Bound sponsors are
not site eligible. These programs receive reimbursement only
for meals served to income eligible participants .




Planning the Program
Eligibility and Selecting Sites

Evaluating
and Selecting
Sites




What makes a good sitee
Healthy and Safe

Appropriate
Facilities/Places to
Eat

Adequate Size for
Number of Partficipants

- \ el




Where can a Site Be Located?
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Sites That Offer
Educational, Enrichment,
and Recreational
Activities Are Strongly
Preferred!

BOYS & GIRLS




o Remember

-Be creative when looking for sites. Partner with various
organizations, groups, and community members as you
look for the best places in eligible areas, to reach the
most children!

-Sites can be almost anywhere as long as they are
eligible, and can safely accommodate a group of
children eating in a congregate setting.

-Mobile Routes are getting increasingly popular as more
sponsors are addressing the need to get nutritious food
out to children who cannot get to the sites because of z
transportation or safety concerns.

(We will have an online training specifically dedlco’red to
mobile meal sites. Stay Tuned!) R




Quiz

o True or False: In the Summer Food Service
Program, it is permissible for children to
eat their food on a blanket spread out on
the ground.

True! As long as the site meets all eligibility requirements,
and is properly supervised, children are free to sit at tables,
or on the ground, picnic stylel!




Please conftact School and
Community Nuftrition If you have
any questions regarding this
online fraining or any questions
regarding Site Eligibility or
Selecting Sites.

502-564-5625




